
2022-2023 John Bryan Community Pottery - Miller Fellow Job Description 
 
The ideal Miller Fellow should have enthusiasm for the arts and learning various aspects of the craft of pottery, 
including but not limited to, various firing techniques, studio maintenance and safety, and how an art studio operates. 
Strong communication skills and the ability to work with people in a cooperative environment are essential.  
 
The first quarter is about building a good understanding of how the studio works and getting to know the people. 
 
Basic Responsibilities: 
Studio, Kilns and Maintenance: 

• Monitor the cleanliness and orderliness of the studio and kiln yard  
• Assist in maintaining wood supply for wood stove and wood kiln 
• Assist Studio Manager with loading and firing electric, gas and wood kilns 
• Assist with class/workshop prep 
• Assist with social media updates 

Community: 

• Coordinate with Studio Operations Manager in the participation for local area art shows and exhibits – i.e. 
Street Fairs, Art on the Lawn, Artists Studio Tours, Annual Holiday Sale and other events as opportunities occur 

o Foster a cooperative environment among studio potters, students and teachers 
o Network with local potters and the arts community 

• Distribute marketing materials and help promote studio events 

As skills and knowledge improve: 

• Assist with open studio time 
• Explore other grant opportunities for the studio 

Mission of John Bryan Community Pottery 
The mission of the John Bryan Community Pottery is to promote the appreciation of the ceramic arts in the community 
by educating the public through classes, workshops, exhibits and by offering facilities for making ceramic work. We 
offer classes to people of all ages, races, orientation and proficiency of working with clay. Studio space is also available 
to Studio Renters with a demonstrated ability to work independently, however the studio is not designed nor intended 
to serve as a facility for the commercial production of pottery.  
  



2022-2023 Heartbeat Learning Gardens - Miller Fellow Job Description 

Heartbeat Learning Gardens is a non-profit community farm dedicated to uplifting the long-term health of our 
community and ecosystem. We grow organic vegetables and donate our produce to local food pantries and families in 
need, and we offer educational programming in ecology, sustainable agriculture, herbal medicine and wildcrafting. The 
student will have an opportunity to engage in the process of tending a mosaic of learning gardens: vegetable gardens, 
herbal medicine gardens, and pollinator gardens from seed to harvest.  

Tasks and Duties are guided by the local, ecological and agricultural calendar: 
  
In SPRING include prepping garden beds, transplanting, weeding, watering,   
In SUMMER include weeding, watering, harvesting and portioning produce for community food pantries. 
In FALL, tasks include ‘putting the garden beds to sleep’ and planting the garlic for next season. 
  
In addition to garden work, Students may opt to assist with our nature-based education and arts activities, including 
our 2 seasonal celebrations (Mid July and Late September) including farm dinner and performances. 
  



2022-2023 Yellow Springs Home, Inc. - Miller Fellow Job Description 
 
Yellow Springs Home, Inc. is an affordable housing nonprofit that serves Yellow Springs and Miami Township. We are a 
small organization that makes an impact in our community when it comes to providing affordable, quality housing 
options to low- and moderate-income households in Yellow Springs. We hire Miller Fellows to help build our capacity, 
while also providing key learning opportunities for those students. Some key work plan items that a Miller Fellow may 
be asked to do include: 

Administrative Support: 
● Self-directed daily office administrative tasks including checking and relaying phone messages, scanning in 

documents when needed, and checking and organizing mail 
● Assisting in fundraising efforts including writing out thank you cards to donors, entering and organizing 

donations, managing bulk mailings to donors, and supporting events  
● Answering the general phone line, being familiar with answering FAQs about the organization, organizing office 

supply orders, and acting as an office generalist  
 
Client-First, Community-First Program Support:  

● Assisting with property management such as getting quotes for needed services, communicating with clients 
on the waiting list, and managing renter communications 

● Aiding in event planning and supporting Inclusive and Resilient Yellow Springs Coalition activities such as 
organizing affirmative outreach and engagement listening sessions 

● Assisting with grant-writing activities and documentation, including gathering and organizing needed 
documentation, editing grant narratives, and researching grants 

● Assisting with marketing and outreach including website and social media engagement  

All of the above tasks are important and have a place in our organization. We look for Miller Fellows who are driven to 
do their best work, and who our small staff can count on to do what they say they will do. Over time, Miller Fellows at 
our organization are given more involved work as it relates to their demonstrated abilities, skills, and leadership. We 
want to be able to help Miller Fellows shape their skill set while also ensuring our capacity needs are met to have a 
great cooperative relationship. Please apply only if you are willing to roll up your sleeves and contribute to our mission 
responsibly and reliably as part of a diverse, fast-paced team.  

We will provide access to training and context to help place the student’s work in a larger context. We encourage 
students to consider their time at Yellow Springs Home, Inc. a laboratory for academic inquiry, including integrating 
aspects of our mission into coursework and assignments as is relevant.  

Qualifications: 

Everything that Miller Fellows do at Home, Inc. helps us fulfill our mission. It is important that Miller Fellows who work 
at our organization commit to: 

● Being punctual and accurately reporting work hours  
● Paying attention to details 
● Communicating effectively with staff 
● Following through on assigned work plans 
● Being able and willing to self-direct and self-motivate 
● Demonstrating integrity and accountability in completing work assignments  
● Asking for help/clarification when needed 

Miller Fellows are required to complete the Yellow Springs Community Foundation’s Nonprofit Leadership Institute 
either before or during their service.  

If this sounds like a position you can commit to and grow into this school year, apply to become our Miller Fellow! 
Apply by sending your cover letter and resume to alexandra@yshome.org. Contact alexandra@yshome.org with any 
questions or concerns. 


